[bookmark: _GoBack][image: Quakerdale Logo as of July 2012]
Quakerdale Family Services
2932 240th Street 
Marshalltown, IA 50158
(641) 752-2912
(641) 752-3639
director@quakerdalefamilyservices.org	


APPLICATION FOR EMPLOYMENT

	Date of Application:
	[bookmark: gjdgxs]     



To Applicant:  Thank you for your interest in Quakerdale Family Services.  A clear understanding of your background and work history will aid us in placing you in the position that best meets your qualifications and may assist us in possible future openings.  Answer each question clearly and completely.  If more space is required, use separate sheets of paper.  All applicants will receive consideration without regard to race, color, religion, sex, national origin, age, marital or veteran status, or the presence of a non-job-related medical condition or disability.  Equal access to programs, services and employment is available to all persons.  Those applicants requiring reasonable accommodation to the application and/or interview process should notify a representative of the Human Resources Department.

Applicant Information

	Name
	[bookmark: 30j0zll]     
	[bookmark: 1fob9te]     
	[bookmark: 3znysh7]     
	
	

	
	Last
	First
	Middle
	
	

	
	
	
	
	

	Address
	[bookmark: 2et92p0]     
	[bookmark: tyjcwt]                    
	[bookmark: 3dy6vkm]     
	[bookmark: 1t3h5sf]     

	
	Street
	
	City                            County
	State
	ZIP Code

	Telephone #
	[bookmark: 4d34og8]     
	
	Cell/Other #
	[bookmark: 2s8eyo1]     
	

	
	
	
	
	
	

	Work Phone #
	[bookmark: 17dp8vu]     
	
	May we call you at work?
	[bookmark: 3rdcrjn][bookmark: 26in1rg]☐ Yes  ☐ No
	

	
	
	
	
	

	Email Address
	[bookmark: lnxbz9]     
	
	
	

	
	
	
	

	Do you have a valid driver’s license?
	[bookmark: 35nkun2][bookmark: 1ksv4uv]☐ Yes  ☐ No
	State/ License #
	[bookmark: 44sinio]     

	
	
	
	

	Have you ever applied to or worked for Quakerdale before?
	[bookmark: 2jxsxqh][bookmark: z337ya]☐ Yes  ☐ No
	If yes, when?
	[bookmark: 3j2qqm3]     

	
	

	Category of Employment (Check all that apply)
	[bookmark: 1y810tw][bookmark: 4i7ojhp][bookmark: 2xcytpi][bookmark: 1ci93xb][bookmark: 3whwml4][bookmark: 2bn6wsx]☐ Full-Time  ☐ Part-Time  ☐ On-Call  ☐ Intern ☐ Volunteer ☐ Mobile Camp

	
	

	Campus (Check all that apply)
	[bookmark: qsh70q][bookmark: 3as4poj][bookmark: 1pxezwc][bookmark: 49x2ik5]☐ Manning   ☐ Marshalltown   ☐ New Providence   ☐ Waterloo

	
	

	Position(s) you are applying for
	[bookmark: 2p2csry]     

	
	

	How did you hear about Quakerdale/this opening?
	[bookmark: 147n2zr]     

	
	

	Briefly state why you would like to work for Quakerdale
	[bookmark: 3o7alnk]     

	

	[bookmark: 23ckvvd]     

	

	[bookmark: ihv636]     

	

	[bookmark: 32hioqz][bookmark: 1hmsyys]Do you have a record of founded child abuse?  ☐ Yes  ☐ No                   If yes, explain______________________________________

	

	
	[bookmark: 41mghml]     

	

	Have you ever been convicted of a crime in this or any other state?  ☐ Yes  ☐ No              If yes, explain________________________

	

	[bookmark: 2grqrue]     




General Information About Employment Desired

	Are you available for work on weekends?
	[bookmark: vx1227]     
	Are you available to work holidays?
	[bookmark: 3fwokq0]     

	

	Days of week you are available to work:
	[bookmark: 1v1yuxt]     

	

	Hours you are available to work:
	[bookmark: 4f1mdlm]     

	

	Are you available to work nights?
	[bookmark: 2u6wntf]     

	

	If hired, when you could you start work?
	[bookmark: 19c6y18]     

	

	Hourly rate of pay or salary desired:
	[bookmark: 3tbugp1]     



Education and Training

	

	
School/Location
	
	Major/Minor
	
Level of Degree/Diploma Received

	High School
	[bookmark: 28h4qwu]     
	[bookmark: nmf14n]     
	[bookmark: 37m2jsg]     

	College/University 
	[bookmark: 1mrcu09]     
	[bookmark: 46r0co2]     
	[bookmark: 2lwamvv]     

	College/University
	     
	     
	     

	Other
	[bookmark: 111kx3o]     
	[bookmark: 3l18frh]     
	[bookmark: 206ipza]     



References (do not include friends or relatives)

	
Name
	
Relationship to You
	
Daytime Telephone Number /
E-Mail Address
	
# Years Known

	[bookmark: 4k668n3]     
	[bookmark: 2zbgiuw]     
	[bookmark: 1egqt2p]     
	[bookmark: 3ygebqi]     

	[bookmark: 2dlolyb]     
	[bookmark: sqyw64]     
	[bookmark: 3cqmetx]     
	[bookmark: 1rvwp1q]     

	[bookmark: 4bvk7pj]     
	[bookmark: 2r0uhxc]     
	[bookmark: 1664s55]     
	[bookmark: 3q5sasy]     



Special Skills

	Do you speak, write, or understand any foreign languages?
	[bookmark: 25b2l0r]     

	

	If yes, which language(s)?
	[bookmark: kgcv8k]     

	

	Do you have experience working with children or at risk youth?
	[bookmark: 34g0dwd]     
	If yes, provide dates, position, and duties:

	

	[bookmark: 1jlao46]     

	

	[bookmark: 43ky6rz]     

	

	Professional Society Memberships:
	[bookmark: 2iq8gzs]     

	

	Licenses (list states):
	[bookmark: xvir7l]     



Employment History

	List all previous employers (last 10 years) starting with your present or most recent position below.

	Employer
	Telephone

	[bookmark: 3hv69ve]     
	[bookmark: 1x0gk37]     

	Address
	Dates Employed

	[bookmark: 4h042r0]     
	[bookmark: 2w5ecyt]From:      
	[bookmark: 1baon6m]To:      

	Job Title
	Salary

	

	[bookmark: 3vac5uf]     
	[bookmark: 2afmg28]Start:                                           
	[bookmark: pkwqa1]Final:      

	Supervisor
	May we contact for a reference?

	[bookmark: 39kk8xu]     
	[bookmark: 1opuj5n]     

	Reason for Leaving
	Email Address for Contact:

	[bookmark: 48pi1tg]     
	[bookmark: 2nusc19]     

	Describe Work Performed & Job Duties
	Explain any gaps between jobs here:

	[bookmark: 1302m92]     
	[bookmark: 3mzq4wv]     



	Employer
	Telephone

	     
	     

	Address
	Dates Employed

	     
	From:      
	[bookmark: 2250f4o]To:      

	Job Title
	Salary

	     
	Start:                                           
	[bookmark: haapch]Final:      

	Supervisor
	May we contact for a reference?

	     
	     

	Reason for Leaving
	Email Address for Contact:

	     
	     

	Describe Work Performed & Job Duties
	Explain
any gaps between jobs here:

	     
	     



	Employer
	Telephone

	     
	     

	Address
	Dates Employed

	     
	From:      
	[bookmark: 319y80a]To:      

	Job Title
	Salary

	     
	Start:                                           
	[bookmark: 1gf8i83]Final:      

	Supervisor
	May we contact for a reference?

	     
	     

	Reason for Leaving
	Email Address for Contact:

	     
	     

	Describe Work Performed & Job Duties
	Explain any gaps between jobs here:

	     
	     



	Employer
	Telephone

	     
	     

	Address
	Dates Employed

	     
	From:      
	[bookmark: 40ew0vw]To:      

	Job Title
	Salary


	     
	Start:                                           
	[bookmark: 2fk6b3p]Final:      

	Supervisor
	May we contact for a reference?

	     
	     

	Reason for Leaving
	Email Address for Contact:

	     
	     

	Describe Work Performed & Job Duties
	Explain any gaps between jobs here:

	     
	     




	
Please Read and Sign Below

(If there is any part of this page you do not understand, 
please ask the interviewer about it before signing).

I hereby authorize Quakerdale Family Services  to thoroughly investigate my references, work records, education and other matters related to my suitability for employment and, further, authorize my current and former employers to disclose to the company any and all letters, reports and other information pertaining to my employment with them, without giving me prior notice of such disclosure.  In addition, I hereby release Quakerdale my current and former employers, and all other persons, corporations, partnerships and associations from any and all claims, demands or liabilities arising out of or in any way related to such investigation or disclosure.

I understand that nothing contained in the application or conveyed to me during any interview which may be granted is intended to create an employment contract, implied or explicit, between me and Quakerdale Family Services. In addition, I understand and agree that if I am employed, my employment relationship with Quakerdale Family Services is strictly voluntary and at our mutual will.  I understand that if employed, my employment is for no definite period and may be terminated at any time, with or without prior notice, with or without cause or reason, at the option of either myself or Quakerdale Family Services.

I understand and agree that any future changes in my title, duties, compensation, working conditions, and/or Quakerdale Family Services benefits, policies and procedures will not alter our at-will and arbitration agreements.

I understand that if offered employment, I will, as a condition of employment, be required to submit proof of my identity and legal right to work in the United States on my first day of employment.

If the position applied for requires driving in the course of work, I understand that I will be required to possess a current and valid Iowa driver's license and understand that I will be required to provide a copy of my proof of auto insurance and a current copy of my motor vehicle record.  I also understand that any offer of employment is contingent on my ability to be covered by Quakerdale Family Services auto insurance, if required for my position.

I understand that my employment is subject to the results of a physical examination and satisfactorily meeting the results of child abuse and criminal record background checks.
 
I hereby certify that I have not knowingly withheld any information that might adversely affect my chances for employment and that the answers given by me are true and correct to the best of my knowledge.  I further certify that I, the undersigned applicant, have personally completed this application.  I understand that any omission or misstatement on this application or on any documents used to secure employment shall be grounds for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery.

My signature below certifies that I have read and understand this complete page, and agree to the terms and conditions outlined in this document.




	Applicant’s Signature:
	[bookmark: upglbi]     
	Date:
	[bookmark: 3ep43zb]     
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Letter of Spiritual Journey

All job candidates must submit a personal letter of Spiritual Journey describing how they envision their personal faith journey intersecting with the mission vision and values of Quakerdale Familly Services.

Please provide your letter of Spiritual Journey below or on a separate sheet.











Equal Employment Opportunity
Voluntary Information

Quakerdale considers all applicants for positions without regard to race, color, religion, sex, national origin, citizenship, age, mental or physical disabilities, veteran/reserve/national guard or any other similarly protected status. We also comply with all applicable laws governing employment practices and do not discriminate on the basis of any unlawful criteria. 

In an effort to comply with government recordkeeping, reporting, and other legal requirements, we invite you to complete this survey. Providing this information is STRICTLY VOLUNTARY. Refusing to do so will not subject you to any adverse personnel decision or action. This survey is not part of your official application for employment. It will not be used in any hiring decision. This information will be used and kept confidential in accordance with applicable laws and regulations.


(Please Print)

	Position(s) applied for:
	[bookmark: 1tuee74]     
	Date:
	[bookmark: 4du1wux]     

	Name:
	[bookmark: 2szc72q]     
	[bookmark: 184mhaj]     
	[bookmark: 3s49zyc]     

	
	(Last)
	(First)
	(Middle)




[bookmark: 279ka65][bookmark: meukdy]☐ Male	 ☐ Female

PLEASE CHECK ONE OF THE FOLLOWING EQUAL EMPLOYMENT OPPORTUNITY IDENTIFICATION GROUPS:

	[bookmark: 36ei31r]☐ White (not of Hispanic origin) 
	☐ Black (not of Hispanic origin) 
	☐ Hispanic

	☐ American Indian/Alaskan Native
	☐ Asian/Pacific Islander 
	☐ Multiracial


	

VETERAN STATUS

	[bookmark: 1ljsd9k]☐ Special disabled veteran
	[bookmark: 45jfvxd]☐ Other protected veteran

	[bookmark: 2koq656]☐ Vietnam era veteran  
	[bookmark: zu0gcz]☐ Armed Forces Service Medal veteran 

	[bookmark: 3jtnz0s]☐ Disabled veteran
	



  
	Discharge Date:    
	[bookmark: 1yyy98l]     
	

	Recently Separated Veteran: 

	[bookmark: 4iylrwe]  ☐ Within the last 12 months     

	[bookmark: 2y3w247]  ☐ Within the last 36 months




image1.jpg




